FORM 1: 
TENDER SUBMISSION FORM

Tender submission form for the Contract: RHP-W5-AB/IOP1-2016
Procurement of the design of technical documentation for the construction of apartment buildings
Please provide one signed tender submission form, together with one copy, as well as one electronic copy (CD). The attachments to this submission form (i.e. declarations, statements, proofs) may be either in original or copy. If copies are submitted, the originals must be furnished to the Contracting Authority upon request. 

Tenders submitted by a group of tenderers (i.e. either a permanent, legally-established grouping or a grouping set up informally for a specific tender procedure) must be in compliance with the Instructions to Tenderers.
For economic and environmental reasons, we strongly recommend that you submit your files on paper (no plastic folder or divider). We also suggest you use double-sided printing wherever possible.
All data included in this tender submission form shall concern only the legal entity or entities submitting the tender.


1	TENDER SUBMITTED by (identity of the tenderer)
	
	Name(s) and address(es) of legal entity or entities submitting this tender
	Nationality[endnoteRef:1] [1: 	Country in which the legal entity is registered.] 


	Leader[endnoteRef:2] [2: 	Add / delete additional lines for group members as appropriate. Note that a subcontractor is not considered to be a consortium member for the purposes of this tender submission form. Subsequently, data on subcontractors must not appear in the data related to the economic, financial and professional capacity. If this tender is submitted by an individual legal entity, the name of that legal entity should be entered as ‘Leader’ (and all other lines should be deleted). Any change in the identity of the Leader and/or any consortium members between the deadline for receipt of tenders indicated in the Contract notice and the award of the contract is not permitted without the prior written consent of the Contracting Authority.] 

	
	

	Member
	
	

	Etc … 
	
	


2	CONTACT PERSON (for this tender)
	Name
	

	Organisation
	

	Address
	

	Telephone
	

	Fax
	

	e-mail
	


3	FINANCIAL CAPACITY[endnoteRef:3] [3: 	Physical persons must prove their capacity in accordance with the selection criteria and by the appropriate means.] 

Please complete the following table of financial data[endnoteRef:4] based on your annual accounts and your latest estimates. If annual accounts are not yet available for this year or last year, please provide your latest estimates, clearly identifying estimated figures in italics. Figures in all columns must be calculated on the same basis to allow a direct, year-on-year comparison to be made (or, if the basis has changed, please provide an explanation of the change as a footnote to the table). Any other clarification or explanation which is judged necessary may also be provided. If the applicant is a public body, please provide equivalent information and data. [4: 	If this tender is submitted by a consortium, the data in the table must be the sum of the data in the corresponding tables in the declarations provided by the consortium members — see point 7 of this tender submission form.] 

	Financial data
	2 years before last year[endnoteRef:5] [5: 	Last year =last accounting year for entity.] 

RSD
	Year before last year
RSD
	Last year

RSD
	Average [endnoteRef:6]
 [6: 	Amounts entered in the ‘Average’ column must be the mathematical average of the amounts entered in the three preceding columns of the same row.] 

RSD
	This year

RSD

	Annual turnover
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4	STAFF
Please provide the following statistics on staff for the current year and the two previous years.[endnoteRef:7] [7: 	If this tender is submitted by a group of tenderers, the data in the table above must be the sum of the data in the corresponding tables in the declarations provided by the consortium members — see point 7 of this tender submission form.] 

	Average manpower
	Year before last
	Last year
	This year

	
	Overall
	Total for fields related to this contract[endnoteRef:8] [8: 	Corresponding to the required selection criterion defined in sub-clause 13.2) of the Tender Submission Form.
9    Corresponding to the required selection criterion defined in sub-clause 13.2) of the Tender Submission Form.] 

	Overall
	
	Overall
	Total for fields related to this contract[endnoteRef:9] [9: 10	Corresponding to the required selection criterion defined in sub-clause 13.2) of the Tender Submission Form.] 


	Permanent staff[endnoteRef:10] [10: 11	Staff directly employed by the tenderer on a permanent basis.] 

	
	
	
	
	
	

	Other staff [endnoteRef:11] [11: 12	Other staff not directly employed by the tenderer on a permanent basis.] 

	
	
	
	
	
	

	Total
	
	
	
	
	
	

	Permanent staff as a proportion of total staff (%)
	%
	%
	%
	%
	%
	%



5	AREAS OF SPECIALISATION 
Please fill in the table below to indicate any areas of specialist knowledge related to this contract for each legal entity making this tender. State the type of area of specialisation as the row heading and use the name of the legal entity as the column headings. Indicate the areas of specialist knowledge each legal entity has by placing a tick () in the box corresponding to the specialisation in which it has significant experience. Maximum 10 specialisations.
	
	Leader
	Member 2
	Member 3
	Etc …

	Relevant specialisation 1
	
	
	
	

	Relevant specialisation 2
	
	
	
	

	Etc …[endnoteRef:12] [12: 13	Add / delete additional lines and/or rows as appropriate. If this tender is submitted by an individual legal entity, the name of the legal entity should be entered as ‘Leader’ (and all other columns should be deleted).] 
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6	EXPERIENCE
Please fill in the table below to summarise the main projects related to this contract carried out over the past 5 years[endnoteRef:13] by the legal entity or entities submitting this tender. The number of references to be provided must not exceed 15 for the entire tender submission form. [13: 14	For framework contracts, only specific contracts corresponding to assignments implemented under such framework contracts shall be considered.] 

	Number of references (not more than 15)
	Project title
	

	Name of legal entity
	State
	Project overall value
(RSD)[endnoteRef:14] [14: 15	The effect of inflation will not be taken into account.


] 

	Proportion carried out by the legal entity (%)
	Area of the building (m2 gross surface)
	Client's name


	…
	…
	…
	…
	…
	…
…
…
…

	Detailed project description
	Type and scope of services provided 

	…
	…




7	DECLARATION(S)
As part of their tender, each legal entity identified under point 1 of this tender submission form, including every consortium member, must submit a signed declaration using the attached format. The declaration may be in original or in copy. If copies are submitted, the originals must be sent to the Contracting Authority upon request.
8	STATEMENT
I, the undersigned, being the authorised signatory of the above tenderer (for a group tenders, this must include all group members), hereby declare that we have examined and accept without reserve or restriction the entire contents of the tender dossier for the tender procedure referred to above. We offer to provide the services requested in the tender dossier on the basis of the following documents, which comprise our tender:
a) Filled in, signed and sealed Form 1: Tender Submission Form;
b) A signed Covenant of Integrity from each legal entity identified in the tender submission form, using the format attached to the tender submission form;
c) Proofs referred to in sub-clauses 3.2 and 3.11 of the Instructions for Tenderers;
d) Duly authorised signature: official document (statutes, power of attorney, notary statement, etc.) proving that the person who signs on behalf of the tenderer is duly authorised to do so;
e) Tender guarantee pursuant to sub-clauses: 15.1, 15.2 and Form 4: Tender Guarantee;
f) Filled in, signed and sealed Form 2: Financial Offer.
We are fully aware that, for groups of tenderers, the composition thereof cannot be changed in the course of the tender procedure, unless the Contracting Authority has given its prior approval in writing. We are also aware that the group members have joint and individual liability towards the Contracting Authority concerning participation in the above tender procedure and any contract awarded to us as a result of it.
This tender is subject to acceptance within the validity period stipulated in clause 6 of the Instructions to Tenderers. 
Signed on behalf of the tenderer:
	Name and surname
	

	Signature
	

	Date
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FORM FOR THE DECLARATION REFERRED IN POINT 7 OF THE TENDER SUBMISSION FORM



to be submitted on the headed notepaper of the legal entity concerned
<Date>

PIU Research and Development, Nemanjina 22-26, 11000 Belgrade
Your ref: < Publication reference >

Dear Sir/Madam
In response to your contract notice <Publication reference >, we, < name(s) of legal entity or entities>, confirm that we intend to submit a tender for the contract for [Lot number <number>]*.
We hereby declare that we:
· are submitting this tender [on an individual basis]* / [as member of the group led by < name of the leader / ourselves >]* for this contract. We confirm that we are not involved in any other tender for the same contract, in any form (as a member, leader, in a group or as an individual candidate);
· fulfil the mandatory requirements/eligibility criteria set out in Clause 3: Participation of the Instructions to Tenderers;
· have not been involved in the preparation of the project which is the subject of this tender procedure unless we prove that the involvement in previous stages of the project does not constitute unfair competition, and have no conflict of interests or any equivalent relation with other candidates or other parties in the tender procedure at the time of submission of this tender;
· will inform the Contracting Authority immediately if there is any change in the above circumstances at any stage during the implementation of the tasks; 
· are aware that our personal data may be transferred to internal audit services, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.

We understand that if we fail to respond within deadline stipulated in sub-clause 18.2 of the Instructions for Tenderers, or if the information provided is proved false, the contract will be awarded to second-ranked tenderer.


If this declaration is completed by a group member:
The following table contains our financial data as included in the consortium’s tender submission form. This data is based on our annual audited accounts and our latest estimates. Estimated figures (i.e. those not included in annual audited accounts) are given in italics. Figures in all columns are calculated on the same basis to allow a direct, year-on-year comparison to be made <see the footnotes for exceptions>.

	Financial data
	2 years before last5
RSD
	Year before last year
RSD
	Last year
RSD
	Average6
RSD
	This year
RSD

	Annual turnover
	
	
	
	
	



The following table contains statistics on our staff, as included in the group's tender submission form:
	Average manpower
	Previous year
	Last year
	This year

	
	Overall
	Total for fields related to this contract 11
	Overall
	Total for fields related to this contract 11
	Overall
	Total for fields related to this contract 11

	Permanent staff 12
	
	
	
	
	
	

	Other staff 13
	
	
	
	
	
	


Yours faithfully,
<Signature of authorised representative>
Name and position of authorised representative


COVENANT OF INTEGRITY

“We declare and covenant that neither we nor anyone, including any of our directors, employees or agents, acting on our behalf with due authority or with our knowledge or consent, or facilitated by us, has engaged, or will engage, in any Prohibited Practice (as defined below) in connection with the tendering process or in the execution or supply of any works, supplies or services for [specify the contract or tender invitation] (the “Contract”) and covenant to so inform you if any instance of any such Prohibited Practice shall come to the attention of any person in our organisation having responsibility for ensuring compliance with this Covenant.
We shall, for the duration of the tender process and, if we are successful in our tender, for the duration of the Contract, appoint and maintain in office an officer, who shall be a person reasonably satisfactory to you and to whom you shall have full and immediate access, having the duty, and the necessary powers, to ensure compliance with this Covenant.
If (i) we have been, or any such director, employee or agent acting as aforesaid has been, convicted in any court of any offence involving a Prohibited Practice in connection with any tendering process or provision of works, supplies or services during the five years immediately preceding the date of this Covenant, or (ii) any such director, employee or agent has been dismissed or has resigned from any employment on the grounds of being implicated in any Prohibited Practice, or (iii) we have been, or any of our directors, employees, agents, where these exist, acting as aforesaid has been excluded by any of the EU Institutions or any major Multilateral Development Bank (including World Bank Group, African Development Bank, Asian Development Bank, European Bank for Reconstruction and Development, or Inter-American Development Bank) from participation in a tendering procedure on the grounds of a Prohibited Practice, we give details of that conviction, dismissal, resignation or exclusion below, together with details of the measures that we have taken, or shall take, to ensure that neither this company nor any of our directors, employees or agents commits any Prohibited Practice in connection with the Contract [give details if necessary].
In the event that we are awarded the Contract, the Council of Europe Development Bank (CEB) and auditors appointed by either of them, shall have the right of inspection of our records. We accept to preserve these records generally in accordance with applicable law but in any case for at least five years from the date of substantial performance of the Contract.”
For the purpose of this Covenant,
“Corrupt Practice” means the offering, giving, receiving or soliciting, directly or indirectly, anything of value to influence improperly the actions of another party;
“Fraudulent Practice” means any act or omission, including a misrepresentation, that knowingly or recklessly misleads, or attempts to mislead, a party to obtain a financial or other benefit or to avoid an obligation;
“Collusive Practice” means an arrangement between two or more parties designed to achieve an improper purpose, including to influence improperly the actions of another party;
“Coercive Practice” means impairing or harming, or threatening to impair or harm, directly or indirectly, any party or the property of the party to influence improperly the actions of a party;
“Prohibited Practice” means an act that is a Corrupt Practice, a Fraudulent Practice, a Collusive Practice or a Coercive Practice.

Yours faithfully,

<Signature of authorised representative>
<Name and position of authorised representative>
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